

CITY OF CANBY
WAIT PARK STREET CLOSURE REQUEST FORM
Planning and Economic Development Department

111 NW 2nd Avenue

P.O. Box 930

Canby, Oregon 97013

503.266.7001 Fax 503.266.1574
$50.00

Please complete the street closure request form and mark where you would like the street closure. Please have the surrounding businesses sign the attached sheet.  Once the forms are completed, please return the forms to the Planning and Economic Development Department. 

Type of event: 
  Date of Event: 

Name of Street(s) to be closed: 

Time: From:
 am/pm To:
 am/pm
Non-Profit Event:   FORMCHECKBOX 
Yes    FORMCHECKBOX 
No
Event is Sponsored by:

Contact Person:
Address:

Telephone (Home): (
)
Telephone (Work) (
)

Signature of Responsible Party

Date
Reservation Checklist:  (To be completed by staff)

1.  Forward application and have Police, Fire and Public Works review and sign below. 
Canby Police Department Approval Signature
Date 
Canby Fire Department Approval Signature
Date 

Canby Public Works Department Signature
Date


2. Date application and payment received:_________________________________________________________

Payment Waived:  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

(In order to have the fee waived the following conditions must be in place:


A.
The organization is non-profit 501(c)(3) and the event is open to the public without an admission charge of any kind.


B.
The event is officially sponsored in part or in whole by the City of Canby).
3. Once approved signed copies sent to:

Public Works (Attn: Ronda) 

(Date Sent)

Code Enforcement Officer (Attn:Kari): 

Date Sent)

Police (Attn: Toni) Department: 

(Date Sent)

Planning Department (Attn: Bryan): 

(Date Sent)
Fire Department: 

(Date Faxed)
	Name of Affected Businesses

(Bordering Wait Park)
	Address
	Signature Indicating Approval of Street Closure 
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